TENDER SCHEDULE A – TECHNICAL PROPOSAL

past experience FORM 

	Activity Name:
	

	Activity Value:
	

	Activity Location(s):
	

	Activity Duration
	

	Client/Donor:
	

	Year Completed:
	

	Brief description of the activity and the Organisation’s role:

	

	Brief description of activity outcomes:

	

	Statement of the similarities between this activity and the requirements of the activity currently being tendered and how this activity supports your statements addressing the Selection Criteria: 

	

	Nominated Activity Referees:

	1. Name:
	
	2. Name:
	

	Address:
	
	Address:
	

	Email:
	
	Email:
	

	Phone:
	
	Phone:
	


Terms of Reference (tor) – SPECIFIED PERSONNEL

	Title: 

	Position Description: 

Including reporting, location, duration, inputs (i.e. full-time or part-time)
Summary of responsibilities

	Skills, knowledge and experience:
Essential / Desirable

	Other:


TENDER SCHEDULE B – SPECIFIED PERSONNEL
Table 1: Specified Personnel
	Position
	Name
	Total Inputs in person months
	Referee Contact Details
	Commitments
	Leave Entitlements

	
	
	In-country
	O/s
	#1
	#2
	
	

	Team Leader (TL)
	
	36
	
	
	
	
	

	Tenderer to nominate other positions
	
	
	
	
	
	
	

	(Add rows as needed) 
	
	
	
	
	
	
	


TENDER SCHEDULE C – FINANCIAL PROPOSAL

Table 2A: Fixed Management Fee (FMF)

	
	Escalator
(%)
	Year 1
	Year 2
	Year 3
	Maximum Amount Payable

(AUD)

	Fixed Management Fee
	
	
	
	
	XXX

	For example: Fixed Fees Per Annum inclusive of escalation factor
	2%
	1000
	1000 x 1.02 = 1,020
	1020 x 1.02 = 1040.4
	4100.80


Table 2B: Fixed Management Fee (FMF) – Option Period*
	
	Escalator
(%)
	Year 4
	Year 5
	Maximum Amount Payable

 (AUD)

	Fixed Management Fee
	
	
	
	XXX

	For example: Fixed Fees Per Annum inclusive of escalation factor
	2%
	1040.4 x 1.02 = 1061.21
	1061.21 x 1.02 = 1082.43
	3,247.72


*Note to Tenderers: Years 4 and 5 fees apply only in the event that AusAID exercises its option to extend under Clause 2 of Part 2 (Project Specific Contract Conditions) to this RFT.

Table 3: Breakdown of the Fixed Management Fee (FMF) – Year 1

	Item
	Maximum Amount Payable

(AUD)

	(a) all high level management and management support costs for all Program personnel; 
	

	(b) the cost of any Contractor Head Office support, such as administrative, financial and management support; 
	

	(c) costs, including domestic and international travel, accommodation, per diems, and local transport costs where required for all Contractor Head Office personnel (other than those listed as Long-term Personnel at Table 4 of Part 4);
	

	(d) all domestic and international communication costs incurred within Australia and in Indonesia;
	

	(e) financial management costs and financing costs, if any; 
	

	(f) security costs; 
	

	(g) taxation (other than personnel-related taxes and GST), as applicable;  
	

	(h) insurance costs (including but not limited to, professional indemnity, worker’s compensation, public liability, and any other insurances as required under the Contract or deemed necessary by the Contractor) in accordance with Clause 33 (Indemnity) and Clause 34 (Insurance) of Part 6 (Standard Contract Conditions) of the Contract; 
	

	(i) costs of complying with the Contractor’s reporting and liaison obligations under the Contract; 
	

	(j) costs associated with all personnel briefings in Australia or Indonesia; 
	

	(k) recruitment costs; 
	

	(l) costs associated with any subcontracting and procurement of goods or services; 
	

	(m) all escalators for the Term of the Contract; 
	

	(n) all allowances for risk and contingencies; 
	

	(o) costs associated with the Performance Guarantee (Clause 20 of Part 2);
	

	(p) external audit and internal auditing and assurance costs; 
	

	(q) any profit, overheads, administration or management fee, or any other mark-up/margins on the part of the Contractor; and
	

	(r) all other costs not specifically identified in Clauses 2 to 5 of Part 4.
	

	TOTAL
	XXX


Table 4A: Long Term Personnel Costs
	Position
	Name
	Year 1
	Year 2
	Year 3
	Maximum Amount Payable

(AUD)

	
	
	Inputs (months)
	Monthly Rate
	Input

(months)
	Monthly Rate
	Input

(months)
	Monthly Rate
	

	Team Leader (TL) 
	
	
	
	
	
	
	
	

	Other Proposed Long Term Personnel
	
	
	
	
	
	
	
	

	Add rows as needed
	
	
	
	
	
	
	
	

	TOTAL
	XXX


Table 4B: Long Term Personnel Costs – Option Period*

	Position
	Name
	Year 4
	Year 5
	Maximum Amount Payable

(AUD)

	
	
	Inputs (months)
	Monthly Rate
	Input

(months)
	Monthly Rate
	

	Team Leader (TL) 
	
	
	
	
	
	

	Other Proposed Long Term Personnel
	
	
	
	
	
	

	Add rows as needed
	
	
	
	
	
	

	TOTAL
	XXX


*Note to Tenderers: Years 4 and 5 fees apply only in the event that AusAID exercises its option to extend under Clause 2 of Part 2 (Project Specific Contract Conditions) to this RFT.

Table 5: Long-term Personnel – Breakdown of Monthly Fee Rates for Year 1

	Position
	Salary*

(a)
	Taxes
(b) & (c)
	Super-annuation
(d)
	Leave Allowance
(e) & (f)
	Accomm-odation 

(g)
	Other
(i) & (j)
	Total Monthly Rate (AUD)
	Escalator for subsequent years 

(h)

	Team Leader (TL)
	 
	
	 
	 
	 
	
	
	

	Other Proposed Long Term Personnel
	 
	
	 
	 
	 
	
	
	

	Add rows as needed
	 
	
	 
	 
	 
	
	
	

	
	
	
	
	
	
	
	
	


*Bidders must disclose to AusAID the “actual salary” paid by the Contractor to the personnel, and specify and list other included costs as applicable and as applied by the Contractor.

Note: AusAID reserves the right to include any actual cost items as reimbursables in the final contract.

Table 6A: Financial Proposal Summary 

	Item
	Maximum Amount Payable

(AUD)

	Fixed Management Fee (FMF)
	(insert total from Table 2A)

	Long Term Personnel Costs
	(insert total from Table 4A)

	TOTAL
	XXX


Table 6B: Financial Proposal Summary – Option Period*
	Item
	Maximum Amount Payable

(AUD)

	Fixed Management Fee (FMF)
	(insert total from Table 2B)

	Long Term Personnel Costs
	(insert total from Table 4B)

	TOTAL
	XXX


*Note to Tenderers: Years 4 and 5 fees apply only in the event that AusAID exercises its option to extend under Clause 2 of Part 2 (Project Specific Contract Conditions) to this RFT.

